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REPORT

Introduction

1. The Third consultation and training session fompobf contact for the purpose of accident
notification and mutual assistance designated withe UNECE Industrial Accident Notification
(IAN) System were held from 1 to 3 April 2008 irb&i, Romania. It was organized by the Ministry
of Interior and Administrative Reform of Romanits, General Inspectorate for Emergency
Situations.

2. The consultation and training session were helcutite auspices of the United Nations
Economic Commission for Europe (UNECE) within theniework of the Conference of the Parties
to the Convention on the Transboundary Effectsxdtistrial Accidents. This activity was part of
the workplan under the Convention (ECE/CP.TEIA/IHAL, decision 2006/4 and appendix 1),
following the stipulation by the Conference of #arties that regular consultations involving points
of contact should be held, particularly to revidw effectiveness of the IAN System as well as to
organize training sessions for their personnel.

GE.0822982



ECE/CP.TEIA/SEM.6/2008/2
Page 2

l. OBJECTIVES

3. The consultation provided a forum for:

(@) Reviewing the effectiveness of the UNECE IAN Systamthe basis of the results of
the System'’s tests carried out after the secondultation by Austria, Bulgaria, the Czech Republic
and Estonia in 2006, and by Denmark, Finland, laatid Lithuania in 2007;

(b) Sharing experience about the functioning and omgdinin of work of points of
contact.

4. The training session offered the possibility fquresentatives of points of contact to learn
the use of the Web-based application for notifaatinder the IAN System.

. PARTICIPATION

5. The consultation and the training were attendedxperts from the following 30 UNECE
member countries: Armenia, Austria, Azerbaijan,dBe$, Bulgaria, Croatia, the Czech Republic,
France, Georgia, Germany, Hungary, Italy, Kazakh¥grgyzstan, Latvia, Lithuania, Moldova,
the Netherlands, Poland, Portugal, Romania, Seftaaakia, Slovenia, Switzerland, Turkey, The
former Yugoslav Republic of Macedonia, Ukraine, tddiKingdom and Uzbekistan.

II. OPENING, WELCOME ADDRESS, SETTING THE SCENE

6. Mr. M. llie, Prefect of Sibiu County, opened th&@dhconsultation and welcomed the
representatives of points of contact to Romaniatar&ibiu.

7. The representatives of points of contact were atkbressed by Mr. C. Eugen, Vice-Mayor
of Sibiu, Mr. M. losif, Vice-President of County Guacil of Sibiu, Mr. R. Cadariu, Director within
the Ministry of Environment and Sustainable Devetept of Romania, and Mr. E. Constantin,
Chief of Civil Protection Directorate within the @eral Inspectorate for Emergency Situations.

8. Mr. L. Wyrowski, secretariat to the UNECE Conventimn the Transboundary Effects of
Industrial Accidents welcomed participants on bebathe UNECE and expressed his gratitude to
the Romanian Ministry of Interior and Administrai®Reform and the County of Sibiu for hosting
the third consultation and the training sessionthdé® provided an overview regarding the
developments relating to the IAN System from tineetithe System was accepted by the first
meeting of the Conference of the Parties up tdhhid consultation, stressing in particular the
outcomes of the previous consultations and thesaets on the System by the meetings of the
Conference of the Parties.
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V. ELECTION OF THE CHAIRMAN

9. Mr. F. Senzaconi was elected Chairman of the ttargsultation and the training session for
points of contact.

V. PROGRAMME
10. The consultation was divided into three sessions:

(@) Session I: The effectiveness of the IAN System, r@sdlts of the tests performed in
2006 and 2007,

(b)  Session Il: Exchange of good practice on the fonatig and organization of work of
the points of contact;

(c) Session lll: Hands-on training in the use of theb¥idased application for
notification and requesting assistance within #hid Bystem.

11. The full programme, including a list of presentasipis given in the annex I.

V1. EFFECTIVENESS OF IAN SYSTEM

12.  Following the recommendation by the second consoiftaf points of contact to perform a
test of IAN System subregionally and at regulaenmnls (two rounds of testing per year), eightstest
were carried out in the period 2006—280#ith the results as well as difficulties in perfong the
tests being presented to the third consultation.

13. Inthe table below, part I, presents the summarhetests performed in Central, Western
and South-East European, North American countneglae European Commission. Part Il shows
the results of the test performed in the counwidsastern Europe, Caucasus and Central Europe
(EECCA) (for detailed results, see the table ineanih).

! Finland performed the test only in February 2008.
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PART | Austria Czech Republic Denmark Finland
Date of the test 27 June 2006 28 '\é%‘g%mber 25 June 2007 | 8 February 2008
29,
due to a technical
Number of problem with
participating 26 30 30 transmission,
points of contact failed to
European
Commission
23, 27, out of which
Number of )
3 registered 3
acknowledgements 21 22 ; ; §
. read”, but no | acknowledgments
received :
acknowledgement sent with a delay
4,
Number of points | 1 country failed,
of contact who did due to a 8 4 2
not reply technical
problem
PART I Bulgaria Estonia Latvia Lithuania
22 December 03 December
Date of the test 15 June 2006 2006 01 June 2007 2007
Number of
participating 10 11 11 11
points of contact
Number of 9, out of which 1 7, out of which 3
acknowledgment]
acknowledgments 4 3 acknowledgment
. . .| sent after phone
received sent with delay; call
Number of points
of contact who did 6 8 2 4
not reply

14.  The representatives of the points of contact whitopmed the tests informed the
consultation that the testing, in which the exercistification was sent inter alia by fax, was
causing problems and was time-consuming. In paaticeaending faxes was difficult in EECCA
countries as very often fax machines and telephshase the same line. In addition, the
representatives drew attention to out-of-date airtatails for some of the points of contact.
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VIl.  FUNCTIONING AND ORGANIZATION OF WORK OF THE POINTS OF
CONTACT
15. Inthe second session, representatives of fivetpoincontact from Belarus, Hungary, the

Netherlands, Romania and Switzerland presentednration on how their national points of contact
are organized and how they function in case of geraries.

16.  The presentations emphasized that for a well-fonatg point of contact, the following
aspects were of importance:

(@) A clear set of procedures for communication ancpeoation was essential in
emergency situations;

(b) Points of contact should be fully integrated inte@ll emergency management;

(c) Exercises and drills need to be conducted regutartgst the effectiveness of
adopted procedures and systems, including backstpras;

(d) Staff needs to undergo regular training.

17.  The presentations were highly valued by participaint particular by representatives of
those countries (including from a number of cowstin EECCA and South-Eastern Europe (SEE))
which were looking for good practices to be adogtetheir points of contact to further improve
their functioning.

VIIl.  TRAINING SESSION

18. The training session on the use of Web-based atigicstarted with a presentation made by
Mr. J. Buangan, ITconsultant to the Convention secretariat. In hisentation, Mr. Buangan
introduced the Web-based application to the repitatiges of points of contact by showing them,
inter alia how to: (a) access the application,ud® the navigation section for sending early-
warnings, information or requests for assistanpents; and (c) update the accounts, check on
reports received and use the exercise mode. Hergezkin detail the complete process of early-
warning reporting, explaining all the functionsifaating the use of the application. All the feeds
and the description of the application are conthineghe manual in annex Ill.

19. Following the presentation of the Web-based sysparticipants were provided with
training accounts, and proceeded to use the apiplicia a hands-on training scenario by sending
each other early warning, information or assistaegeest reports. Mr. Buangan was available
during the session to provide assistance and answieus questions.

2 Information technology
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IX. CONCLUSIONS

20. The representatives of points of contact drew tilewing conclusions:

(@)  The results of the tests, in particular in the ERC{Dd SEE subregions were not
satisfactory and the subregional testing on comgatioin should be continued with two rounds of
testing per year; however, the testing should b®peed starting from the second half of 2008
using the exercise mode of the Web-based applicatio

(b) In addition to the two testing rounds per year ommunication the points of contact
should be encouraged to perform with their courstiespgn neighbouring countries supplementary
communication tests on a voluntarily basis usirgg\Web-based application;

(c) In parallel to communication, it was recognized tt@operation between points of
contact should also be tested. Therefore commuaictgsts should be complemented with more
comprehensive exercises, but only carried out betweighbouring countries and focused on
analysis of emergencies corresponding to realtsis Such exercises, involving the
communication exchange using the Web-based appincathould be based on a scenario of a likely
industrial accident with potential transboundarfgets. To this end, the third consultation
appreciated the offer from the Netherlands and @ado draw up the first draft of the general
scenario;

(d)  Atleast three such comprehensive exercises sho@utérried out in 2009 and each
should involve one country initiating the exercaeording to its scenario on industrial accidents
and those (neighbouring) countries which accortinigpe scenario could really be affected. All
countries participating in this type of exercisewd carry out a detailed analysis and prepare a
report to be presented to the next consultatiqroofts of contact;

(e) The Convention secretariat should be contacted®dfdune 2008 by countries
ready to carry out the comprehensive exercise anthto two neighbours;

) To facilitate the organization of such extendedreises and in particular to finalize
the scenario as drawn up by the Netherlands andgi@eas well as develop a plan for the exercises
and for communication tests until the fourth cotestdn of points of contact, a steering group
consisting of representatives of points of consactuld be established. The secretariat was requeste
to call for a steering group meeting consisting oiaximum of 10 members and to organize it
shortly after the draft scenario has been develgpederably still in first half of 2008;

() The results of the exercises and the outcome afdhemunication tests would be
presented to the fourth consultation of pointsasftact, which would discuss them and make
recommendations regarding further improvementh@édAN System as well as on further actions to
improve cooperation within the IAN System. Should tecommendations concern organization of
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particular capacity-building activities, they woudd submitted for consideration by the Conference
of the Parties or the Bureau;

(h)  Training in the use of the Web-based applicatiavuthbe continued until 1 June
2008. In the training period, points of contactiddaise their training accounts, which should be
removed afterwards from the Web-based application;

(1) The operational accounts should be registeredyyl The secretariat was
requested to remind points of contact to regisién their official accounts so that the Web-based
application could be fully operational from 1 JuWhen registering with the official accounts to the
Web-based application, points of contact should/idetheir up-to-date contact details and keep
them current in the future by modifying them usihg application;

g) In view of further harmonization between differegstems, the data format used in
the IAN System should be evaluated and an analyglertaken on the added value of using a data
format developed within the framework of the natfiion system of the International Atomic
Energy Agency. This task should be given to thaldisthed steering group consisting of
representatives of points of contact.

X. CLOSING

21. The Chairman expressed his appreciation to theseptatives of points of contact for their
valuable input into the discussion during the tlwodisultation. He thanked also the speakers for
their interesting presentations, as well as Mr.rigyaa for presenting the Web-based application for
the use under the IAN System and for conductinghtrels-on training session.

22.  The Convention secretariat, speaking on behali@fpbints of contact, congratulated the
Romanian Ministry of Interior and Administrationcathe County of Sibiu for having made
excellent organization of the consultation andhirag session.

23. The Chairman closed the meeting.
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PROGRAMME

Introduction to the third Consultation — overviefitloe UNECE IAN System — Convention
secretariat

SESSION I: Effectiveness of the IAN System, resulf the tests performed in 2006 and
2007

Results of the test performed by Austria and thecBZRepublic in Central, Western and
1. South-East European, North American countries haduropean Commission and l‘jc
Bulgaria and Estonia in EECCA subregion in 2006

Results of the test performed by Denmark and FehlarCentral, Western and South-
2. Eastern European, North American countries andetirepean Commission and by
Latvia and Lithuania in the EECCA subregion in 2007

SESSION II: Exchange of good practice on the funabining and organization of work of
the points of contact

Institutional and regulatory framework for implentaion of IAN System in Hungary

1. Ms. K. Gorog, National Directorate General for Bigx Management, Ministry of the
Interior, Hungary

Functioning and organization of work of the Romanp@int of contact
Mr. F. Senzaconi, General Inspectorate for Emerng&ittiations, Romania

Cooperation in crisis management — an exampleeoNigtherlands

3. Mr. R. de Krom, Crisis Management Division, Minisbf Housing, Spatial Planning
and Environment

Functioning and organization of work of the Belaaaspoint of contact
Mr. A. Kazakevich, Ministry for Emergency SituatgrBelarus

Experience gained in implementing the IAN-Systerwitzerland
Mr. D. Rauber, Federal Office for Civil Protectiddwitzerland

Section Ill: Hands-on training on the use of Web-baed application for the purpose of
notification and requesting assistance within IAN $stem

5.

Introduction to the training — Convention’s searett

Presentation on the Web-based application, itsfasedly functions and user manua

Mr. J. Buangan, IT consultant to the ConventionrSaciat
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Annex Il

Results of the subregional test performed in 2006na 2007 in Central, Western and South-
East European, North American countries and the Euopean Commission

Czech
Austria Republic Denmark Finland

1 | Austria n.a. yes yes yes

2 | Belgium yes yes yes yes

3 | Bulgaria n.a. yes no yes

4 | Canada no no yes no

5 | Croatia yes yes yes yes

6 | Cyprus n.a. yes yes yes

7 | Czech Republic yes n.a. yes yes

8 | Denmark yes yes n.a. yes

9 | Estonia yes n.a. yes yes

10 | Finland yes no yes n.a.

11 | France yes yes yes yes

12 | Germany yes yes yes yes

13 | Greece n.a. no no yes

14 | Hungary yes yes yes yes

15| ltaly tech. prob. |yes yes* yes

16 | Latvia yes yes n.a. yes

17 | Lithuania yes no yes* n.a.

18 | Luxemburg no yes yes yes

19 | Monaco n.a. yes yes yes, 1 day
20 | Netherlands yes yes yes yes

21 | Norway yes yes yes yes

22 | Poland yes yes yes yes

23 | Romania n.a. no yes* yes, 1 day
24 | Slovakia yes yes yes yes

25 | Slovenia yes yes yes yes

26 | Spain yes yes yes yes

27 | Sweden yes no yes yes

28 | Switzerland yes yes yes yes

29 | Turkey no no deliv no yes, 14 days
30 | United Kingdom yes yes yes yes

31 | United States no no deliv no not deliv.
32 | European Community yes yes yes n.a.

* Registered as “read”, but no answer.
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Results of the subregional test performed in 2006h@ 2007 in Eastern European Caucasians
and Central Asian region

Bulgaria Estonia Latvia Lithuania
1| Armenia yes no yes 3days |yes
2 | Azerbaijan no no yes yes
3 | Belarus yes yes yes yes
4 | Georgia yes yes yes** no
5 | Kazakhstan no not deliv. yes*** no
6 | Kyrgystan no not deliv. no yes tel
7 | Moldova yes yes yes** yes
8 | Russian Federation no not deliv. yes*** no
9 | Tajikistan n.a. not deliv. yes** yes tel
10 | Ukraine no not deliv. yes yes tel
11 | Uzbekistan no not deliv. no no

** not all points of contact as nominated in theiotry answered
*** sending repeated
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Annex Il

Manual

Begin

Start by opening your browser and typing in thisLlLito the address bar:
http://www.unece.org:8080/ian/

(f.'.: IAN System - Windows Internet Explorer

@ 2 Ii_?_. Fttp: ffwieiw, unece., org: 8080 fanlogin. jsf

Login

E-mail Address:

Password:

Login

To begin using the IAN System you must first enlber registered e-mail address and password. If
you are new to the system and do not have an atgourmust go to the Registration form and
enter the information into the textbox fields.
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Register

Register
Full Name:
E-mail:
Institute:

Tel:

Fax:

Address:

Country: (Select Country) _.'_!

Register

To create a new account click on the Registerflinkad on the top navigation section. Enter all
information in the textboxes. Select the countvy yre representing. After you have completed
filling out the form, press the “Register” button.

A request will be sent to the IAN System Administravho will look over your request
information. You should receive an e-mail in a fe@ays with a password.

Once you have received your password it is advisadafter logging in to the IAN System that you
immediately change your password by clicking on“thdit Account” link found at the top
navigation section.
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Annex Il
Left Navigation Section
En Fr Bu
UNECE IAN SYSTEM EditAccoust
Logout
Legged in as:
Local: 1115 UTC: giag ENTER EXERCISE MODE
3. NewReport | Reports - Received
5 Beceived Serial Number Regort Type Classification Recipienis Recelved (UTC)
W Sent WER 901 Earty-warning PUBLEC UNITED STATES. UWITED STATES TIDL2008 2 aa
':‘;? m HER 81 Agsmiance Raquest PUBLIC ROMANLA. UHIED STATES, UNITED STATES 11032008 22:34
= lic S 113 Information Repon PUBLIC BIESSIAN FEDERATION, URITED STATES, UNTED STATES DEM200S 14:09
BN Eary-warning PUOLIC SWITZERLAND, UKRARE, UNITED STATES. UNITED STATES 04032008 2139
UER T Early-warning PLUBLIC UHITED STATES 25822008 11:28
& M NERGT Informaton Repan PUBLIC FRANCE, TALY, UNITED STATES, UNMED STATES 222008 21:08
Left Navigation | susan Earty-wamng PLALIC UKRANE. UNTED STATES 12/02/2008 1113
RUS 23 informaton Repart RESTRICTED UKRANE, UNTED STATES 180272008 1112
KR EN Earty-warning PUBLIC UNITED STATES TRMD00E 11.02
WkE 59 Earhy-waming PUELIC UNTED STATES 12022008 22:03

The left navigation section allows you to view diént types of reports:

New Report
Creates a new Early Warning or Assistance Redresbrt.

Received
Displays all received reports.

Sent
Displays all completed sent reports

Drafts
Displays all saved draft reports. These have aehlsent yet.

Public Reports
Displays all publicly sent reports from every ctyyn

Contacts
Opens a window with a pull-down menu of countrigslecting a country from this menu

will refresh the screen to display a list of comgafor that country.
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Update Profile

Update Contact Info

Institution:

Address:

E-mail Address:
Telephone:
Fax:
Reports received:  Please select which reports vou would like to receive:
" Receive Only Notification Reports
T Receive Only Mutual Assistance Reports
' Receive BOTH Mutual Assistance AND Notification Reports

Language: English =]

Change Password Confirm Info

If details of your account information have changgxli will need to update your profile. To update
your profile, click on the Edit Account link found the top navigation section.

Please provide as much information as possibledantile-check each value before saving.

It is very important that you always make sure yourcontact is up to date. Any changes to
phone numbers, mailing addresses, or e-mail shoulllso be changed on the IAN System.
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Update Password

Update Password

Current Password:
New Password:
New Password (confirm):

Save Password Cancel

1. To change the password of your account, you wildnte first edit your account by clicking
on the Edit Account link found in the top navigatisection.

Scroll to the bottom of the form and click on thétbn “Change Password”.

Enter your current password in the first box.

Enter the new password.

Enter the new password again.

Press the button to change your password.

ook wnN

Change Language

UNECE IAN SYSTEM fop Navigaton Change Language— Leile]
Logout

Logged in as: A

Local: wiss UTC: g5 | ree pxercise obe |

. NewReport  Reports - Received

7
L) Received Serial Number Report Type Classification Recipients Received (UTC)

= | Gont LK 001 Eachewarning DIIR I LINTED STATES |INMTED STATE 12NPANE 27 44

You have the option of viewing the IAN System inglish, French or Russian.

To change the language, click on the link of thefgnred language located in the top navigation
section. For example, if you want to see the famrfnench, click on the Fr link.

Please note that when changing the language wieNang a report, that any text entered by the
writer of the report will remain in the languagevias originally written in. It will not be transkd
into any other language.
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Received Reports

Reports - Received .
1 » 33
Serial Humber Report Type Classification Recipients Recened (UTC)

UER 2 Earby-warning PUBLIC UNITED STATES, UNITED STATES 13032008 2344
UKR 21 Assalance Request PUBLIC ROMANLA UNTED STATES, UNITED STATES P103008 22:34
usa 113 information Report PUBLIC RUSSIAN FEDERATION, UNITED STATES, UNITED STATES 08032008 1408
ROM i1 Earty-wamng PUBLIC SWITZERLAND, UKRAME. UNITED STATES, UNTED STATES BAM 2008 2135
LER 711 Earby-warning PUBLIC UKITED STATES FEM22008 1138
LR B2 Information Repon PUBLIC FRANCE MALY, UNITED STATES, UNITED STATES 21022008 21.08
By 2N Earfy-warning PUBLIC UKBAMNE, UKITED STATES 180272008 11:18
RUs g2 Information Report RESTRICTED UKRANE, UNITED STATES 18R022008 1112
UER B Earty-warming PUBLIC UNITED STATES FR02Z008 11.02
LR 51 Earty-waming PUBLIC URITED: ETATES PIN2Z00E 22003

The Reports Received section displays all receigpdrts. The order of this list starts with the mos
latest received report.

Each row contains the serial number of the reploetyeport type, classification, recipients of the
report, and the UTC timestamp the report was receiv

Note — For reports where the classification iSe&®ESTRICTED, only recipients of specified by
the sender are able to see the report. No othertigowill have access to this report.

To view a report, click on the serial number (EBA 2/1, RUS 1/1) link located in the first column
of the table.

If a user has received several reports, the pagmatowser can be used to view them. By click on
the page numbers available, the user can viewrgesived reports. They can even click on the
arrows (e.g. >>, >>>) to view the next page or f@sje in the result list.

Notification of Report via E-mall

When a report is sent, an e-mail with a URL linkhe report will be used to notify the intended
recipients. The recipient will need to click onstlink to view the report. If the recipient was not
already logged in to the IAN System at the timedhmeail was received, they will be taken to the
login screen. After successfully logging in, theyl e taken immediately to the report.

When a report has been viewed by an intended esttighe date and time of the viewing will be
saved and displayed on the reports recipientgdigy the first viewing will be saved). This
confirms to the sender and other recipients thateport was viewed by one of the intended
recipients.
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Sent Reports
Reports - Sent
1 » e
Serial NHumber Report Type Classification Recipients Sent Date (UTC)
USA 15/ Early-warning PUBLIC UKRAINE 25032008 12:42 Add Report
USA 1401 Early-warning PUBLIC UKRAINE 13/03/2008 23:38 Add Report
USA 134 Earty-warning PUBLIC UKRAINE 10/032008 21:41 Add Report
USA 1242 FINAL Assistance Request PUBLIC NETHERLANDS, ROMANLA, UKRAINE 05/03/2008 21:05
USA 124 Earty-warning PUBLIC NETHERLANDS, ROMANLA, UKRAINE 08/023/2008 21:03 Add Report
USA 112 Information Report PUBLIC RUSSIAN FEDERATION, UNITED STATES, UNITED STATES 05/03/2008 14:09 Add Report
USA 114 Early-wamning PUBLIC RUSSIAN FEDERATION, UNITED STATES, UNITED STATES 06/02/2008 14:01 Add Report
USA 102 Information Report PUBLIC ROMANLIA, UKRAINE 04/02/2008 16:05 Add Report
USA 1041 Earby-warning PUBLIC UKRAINE 28/02/2008 20:22 Add Report
USA B Earhy-warning PUBLIC ROMANLA, UKRAINE 2600212008 12:42 Add Report

The Reports Sent section displays all reportsisgtihe user. The order of this list starts with the
most recently sent report.

Each row contains the serial number of the reploetyeport type, classification, recipients of the
report, and the UTC timestamp the report was sent.

To view a sent report, click on the serial numigeg.(FRA 2/1, RUS 1/1) link located in the first
column of the table.

If a user needs to add a report to one that alreadys, they can click on the “Add Report” link.
They will be taken to a page which will allow theen to choose which type of report to send. (To
learn more about Adding Reports, go to Page #)

ADD REPORT NOTE - If a sent report was marked &Atl (e.g. FRA 3/2 FINAL), no
additional reports can be added. An “Add Reporik Wwill not show up for this type of report.

If a user has sent several reports, the paginatiowser can be used to view them. By click on the
page numbers available, the user can view pastggotts. They can even click on the arrows (e.g.
>> >>3>) to view the next page or last page inrdsailt list.

Viewing Reports Read by Recipients

In order to check if a recipient has viewed a seport, just click on any report in the Sent Report
list and locate the Recipients List at the top. T#® column of this list contains the initial vielate
and time for the recipient. The date and timesitet as UTC. If the recipient has not opened the
report, no date and time will be visible.
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Drafts

Reports - Drafts

Serial Number Report Type Last Updated (UTC)

O3/30/2008 1316

Classification Delete

UsA TMFIMAL Assistance Reguest RESTRICTED Delete

UsA 21 Early-warning 02/26/2008 13:00 PUBLIC

Delste

The Reports Drafts section displays all reportsenity saved but not sent. The order of this list
starts with the most recently saved report.

Each row contains the serial number of the reploetyeport type, classification, recipients of the
report, and the UTC timestamp the report was saved.

To view a saved report, click on the serial nun(eay. FRA ?/1, RUS ?/1 FINAL) link located in
the first column of the table.

If a user has saved several reports, the paginatmuser can be used to view them. By clicking on
the page numbers available, the user can viewspasd reports. They can even click on the arrows
(e.g. >>, >>>) to view the next page or last pagthe result list.

Public Reports

Reports - All Public Reports
Show All Public Reports OR (Choose Country) L!
T @ »0
Serial Number Repaort Type Classification Received (UTC)

USA 151 Early-warning PUBLIC 032572008 12:42
UKR 31 Early-warming PUBLIC 03132008 23:44
USA 141 Early-warning PUBLIC 031312008 23.38
CHE &t Early-warning PUBLIC 03132008 0715
CHE 374 Information Report PUBLIC 031122008 0728
UKR &M Assistance Reguest PUBLIC 03112008 22:34
usA 131 Early-warning PUBLIC 0302008 21:41
USA 1212 FINAL Assziztance Request PUBLIC 03/06/2008 21:05
UsA 121 Early-warning PUBLIC 03062008 21.03
Usa 1172 Information Report PUBLIC 0306/2008 14:.09

The Public Reports section displays all public repeent. The order of this list starts with thesino
recently sent public report.

Each row contains the serial number of the reploetyeport type, classification, recipients of the
report, and the UTC timestamp the report was sent.



ECE/CP.TEIA/SEM.6/2008/2
Page 19
Annex Il

To view a public report, click on the serial numfeg. FRA 2/1, RUS 1/1) link located in the first
column of the table.

If you only want to see a particular country’s pabéports, select the country using the pull down
menu above. Once selected, the list will reloadhwiily reports from that country.

To view all public reports, click on the “Show Aublic Reports” button at the top.

Please note that only PUBLIC reports are availfdni@iewing. RESTRICTED reports are not
listed.

Create Reports

To create a report, click on the “New Report” liok the navigation bar found on the left side of the
screen.

You will have a choice of creating either an Eaklgrning report or Assistance Request Report.

Select the type of report:

Early-warning Report
The Early-warning Report is used to give information or warning in the event of an

industrial accident or imminent threat thereof. This report should be sent only
once and always be followed up with at least one Information Report or be
cancelled.

Assistance Request Report
Used for matters related to the provision of assistance in order to mitigate

consequences including transboundary effects.
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Sender Details

Sender Details

;Semierl‘fame: John Smith
Institution Institution
Address 123 Address St.
E-mail; name@institution.org
Fax: +41 12 123 1212
Tael: +41 12 123 12 12

Displays the recipients contact information of feader. It is advised that the data is correctignd
to date before sending.

Recipient Information

Recipient Infarmation
... : Remove
Country | Institution Fax Tel E-mail e
_ Recipient
oo I I S N -
Eemove
-
Lzz - - - - | a
Neighboring Countries
CANADA
All Countries
AUSTRIA GERMANY FRANCE
ALY NETHERLANDS NORVUAY ROMANIA
RUSSIAN FEDERATION UKRAINE UNITED STATES
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Choose the recipients of this report. The countiressplit into two sections: Neighbouring
countries which are based on the country of thewatclogged-in and a list of all the countries.
To add recipients for a country, click on the coummtended for this report. After clicking on a
country, recipients should start to appear abogdish of countries (if no recipients are adde@raft
clicking on a country, there are no recipientsgesi to that country).

You can remove recipients by clicking on the “Reeionk.

Designate Final Report

Check the box where it says “Mark as final repdrthis is the last report in the series.

Note that by checking this report as final, youl wé unable to append any more reports from the
Sent Reports list.

Classification

You can classify a report as Public or Restrictéd report is public, any account within the IAN
System will be able to view the report by goindhte Show All Public Reports link found on the
left navigation section.

If a report is RESTRICTED, only recipients of tleport will be able to view it.

The account that sent the report has the abilighenge the report from RESTRICTED to PUBLIC
when viewing the report.

NOTE — Classification CANNOT be changed from PUBL&CRESTRICTED after the report has
been sent. You can change it while it is still aftdr

Accident Date and Time
. Accident Date and Time
Date

Local Time "L!i “Li

UTCTime  __ +|. —- +| setUTC Time

Clicking on the textbox for Date will bring up al€adar box to choose the date of the accident.
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For setting the time, you should specify in yoypar the local and UTC time the event happened.
To figure out the UTC time based on the local toneen, press the “Set UTC Time” button. This
will automatically change the hour to the corred@idtime.

NOTE — Some computers may have an incorrect UTihgedo this value may not always be
correct. Always double check your report beforedgsm

Nature of Emergency/Accident

Check the boxes that correctly identify the natfraccident. You can check as many boxes as you
like. If it does not appear in the list you candyp the name in the textbox below the appropriate
category. Please use a comma to separate anyoaddligintries (e.g. accidentl, accident2,
accident3).

Location
If you know the coordinates of the accident you eater them in the textboxes. You can enter the

coordinates in DMS or decimal. You can use thearadittons to automatically convert from DMS
to decimal and vice versa.

 DMS " Decimal

Latitude: degrees | minutes |g seconds | woreh ;!

Longitude: degrees | minutes |q seconds | pget =

¢ DMS * Decimal

Latitude 0 degrees

Longitude |p degrees

To view your coordinates on a map, enter the coatds then press the “View coordinates on map
link. A small pop-up window will appear with a mapd the location of the coordinates.
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Tadbeutin tha soakiton of e bosid
knovwn to the recighenl
Couniry  FRen0E
T
Arod
Coondiner € s pu i cosionr ) =
=
Latitusdes degrees. g Pl s s
. Use these coordinates
Longiteds: degrees g

You can also use the map to pin-point the locafignu don’t know the coordinates. Use the maps
zoom controls found on the left side to zoom it of the map. Once you’ve zoomed in to the
exact point, just click on the location on the naaya the coordinates will appear as a red marker. If
you are satisfy with the location, press the “Usese coordinates” to transfer the coordinatesdo th
main form.

Lat: |2 n7373082540835

Use these coordinates

If you know the coordinates and would like to deenithe map, in the Map window, enter the
latitude and longitude coordinates in the textbcexas press the “Find on map” button. A red
marker will appear on the map at those coordinates.

Substance/chemical formula or name (Early Informaton Report Only)

To add a chemical to the list on the right, erftertame at the top of the grey box on the leftnThe
check the boxes that best describe the natureeafithstance. You can check as many boxes as you
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like. Enter the amount of the substance preseatathount released, the release rate and its duratio
(and any other pertinent information) in the textlbelow the checkboxes. When you are satisfied
with the chemical entered, press the “Add” buttbtha bottom.

Substance/chemical
formula or name:

(Pre-defined Chemical};]

[ Toxic

[ Ecotoxic
[~ Flammable
[ Explosive
[T Other
Amount:

Add]
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To remove a chemical from the list, press the “Resfidutton.

Name MNature Amount Remaove ’

Chemicall Taxic, Ecaloxic 23
Remawve

Weather Conditions (Early Information Report Only)

When entering the temperature, you can specifyi@ets Fahrenheit by using the pull-down menu
on the right. By changing the measurement, theevsuhe textbox will automatically convert to
the selected type.

Emergency and Mitigation Measures Already Taken

When entering evacuation and sheltering valuescgouchange the measurement type from
kilometres to miles using the pull-down to the tighthe textbox. By changing the measurement
type, the value in the textbox will automaticalynwert to the selected type.

Previous Page

To go back to the previous page, press the “PreviRage” button. Your data will still be there
when you return to the page.

it Review Report

Save Report

You can save the report as a draft if you are @atly to send it. By saving the report, it will be
marked as draft. To re-open a draft, click on theafts” link on the left navigation section. Firtuet
draft you were working on, and then click on theadenumber.

1
Previous Page| Save Report !

Review Report

Review Report

When you're finished entering your data, press‘Beview Report” button. You will be taken to a
page that shows what your report will look likeréaipients.

Previous Page Save Report I Review REpOI‘t |
|
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If you need to make a change, you can go backetptévious page by pressing the “Previous Page”
button at the bottom of the page.

Send Report

If you are satisfied after reviewing the reporggs the “Send Report” button at the bottom of the
page to send the reports to your recipients.

When your report is sent, the message “E-mail was$’ svill be displayed on the screen. Please
note that while the e-mail has been sent succégstiné e-mail address entered in the system may
not be correct or up to datghould no date and time appear in the recipientsdi next to a
recipient within reasonable time after having submited the report, the sender should contact
the recipient by telephone call. Contact details cabe found in the left navigation section

under contact.

Each country is advised to test periodically the amection with at least its neighbouring

countries by using the exercise mode. (It has thame features as the normal mode. To enter

the exercise mode you need to click on the buttorefiter exercise mode”, to exit click on the
button “exit exercise mode”)
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Exercise Mode

Users can test the connection with their neighmgucountries by using the Exercise Mode. To
enable exercise mode click on the button “Entenr&se Mode” located at the top navigation
section. (You must be outside of viewing or cregt@report to see this button). When you are in
Exercise Mode, the left navigation bar will change green colour. You will only see this in
Exercise Mode.

ENTER EXEECISE MODE

Once in Exercise Mode you are able to simulateingiteports as well as viewing them. All reports
written while in Exercise Mode will have the laBEIXERCISE” written throughout the report and
in e-mails sent to recipients. A report cannot tsverted to a non-exercise report and vice versa.

» En Fr Ru
UNECE TAN SYSTEM - Exercise Mode it Account
Logged in o I =
Local: aj:55 UTC: 21555 | EUTEXERCISEMODE ]

= RO Reports - ReceivedExercise vode)

1
Received Serial Number Report Type Classification Recipients Received (UTC)

P e

Drafts FRA 411 Early-warning PUBLIC FRANCE 26/03/2008 12:39

FRA 51 Early-warning PUBLIC FRANCE 26/03/2008 12:41

Contacts

To exit exercise mode, click on the “EXIT EXERCIS®DE” link located at the top navigation
section. (You must be outside of viewing or cregtreport to see this button).
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View Report

To view a report, click on any serial number (&BA 2/1, RUS 4/2) found on any list of reports.

RUS 3/1 - Early-warning
Sent Date/Time: 18-02-2008 11:18 UTC Name: ]
From: RUSSIAN FEDERATION Institution: || NG
Fax: 123 456 789 E-mail: _
Tel: 123 456 780 Report Valid At: 18-02-2008 11:15 UTC
Recipients
| Country Institution Fax Telephone | E-mail Address Viewed Time (UTC)
oo srares M D DN — 2502 2008 1258
‘uuren sTATES | D - T o-02-2008 16:39
oo [ S EEEE  e— 222821
Nature of emergency/accdent
Accident Type of accident Attack with Natural disaster
¥ Chemical I~ Fire I~ Explosives [” Earthquake
™ Mining tailings ™ Explosion [~ Chemical agents [~ Flood
[T Transportation [T Release into water [T Bio agents ™ Landslide/Avalanche
™ Marine pollution ¥ Release into air [ Radioactive agents [~ Forest Fire
Other: Other: Other: Other:

Accident Date and Time

™ . -

Ending Session
To exit the system press thegout link found in the top navigation section.



